Admissions Policy

Statement of intent

It is our intention to make Little Oaks Nursery accessible to children aged 3 months to 5 years and we welcome families from all sections of the local community. 

Aim 

We aim to ensure that all sections of our community have access to the nursery through open, fair and clearly communicated procedures.

Methods

In order to achieve this aim, we operate the following admissions policy.


We ensure that the existence of the Little Oaks nursery is widely advertised in places accessible to all sections of the community. Using a public notice board, open days, leaflet drops, advertising in the local children’s information services and by having a nursery website.


We ensure that information about our nursery is accessible - in written and spoken form - and, where appropriate, in different languages. Where necessary, we will try to provide information in Braille, or through signing or an interpreter. This information would be collected from our local SEAL team and PRESENS.


We arrange our waiting list in birth order. In addition our policy may take into account the following:

-
The length of time the child has been on the waiting list



-
The vicinity of the home to the nursery and

· Siblings already attending the nursery.

· The sessions a child requires


We describe our nursery and its practices in terms, which make it clear that it welcomes both fathers, mothers, other relations and other carers, including childminders. Whilst ensuring we offer an open door policy to all.


We make our equal opportunities policy widely known. And copies are accessible to everyone.

· We follow a registration process which includes;

-     A show round of the nursery.

· Information is shared with parents through our welcome pack, website and through    discussion with management, staff and parents. This information includes the current nursery fees, nursery opening times, staffing structure and welcome board, the nurseries daily routines, the nurseries policies, employee of the month, nursery menus, ofsted reports and feed back from environmental health and we will answer any questions they wish to ask.

· The nursery manager will offer parents the chance to complete a nursery request form and to be added to the nursery waiting list or have the opportunity to take a request form home to complete.

· Once a space is available the manager will offer the parent the space verbally or in writing .

· This space will be reserved until the deposit and registration fee has been paid, once this is paid the place is secure.

· From this the parents and nursery staff will arrange settle in sessions to start at least two weeks before the child’s start date and a letter of confirmation will be sent to the parents.

· Parents must stay for the first settle in session to complete the nursery induction pack and for the child to get to know the nursery staff..

· The parents and staff will then arrange more settle in sessions for the child working around how they feel the child will settle best. This will be done by increasing the time that the child is left in the nurseries care this may take one week or up to a month for the child to settle. If this process takes longer than a month then the staff and parents will work this out together.

· Once the child has been with us a month a letter will go home for the parents for them to have an input to who their child’s key person will be. The nursery manager will talk to the child about this and show them pictures of the staff so they have an input to who will become their key person and all the staff will participate within the final decision. The key person will some one who the child has an excellent relationship and bond with.


We describe our nursery and its practices in terms of how it treats individuals, regardless of their gender, special educational needs, disabilities, background, religion, ethnicity or competence in spoken English.


We describe our nursery and its practices in terms of how it enables children with disabilities to take part in the life of the nursery. All our furniture is adaptable and we have a lift for access as well as a named SENCO.


We monitor the gender and ethnic background of children joining the group to ensure that no accidental discrimination is taking place.

· All children and parents are welcome into the nursery for settle in sessions before they start at the nursery. This gives staff, children and parents the opportunity to get to know each other.

· Everyone is welcome to a show round of the nursery to discuss how the nursery operates and    to see the day to day running of the nursery before they decide if they require the space for their child.

· Every one is made to feel welcome within the nursery and staff are all aware of our admissions policy. Staff all read, sign and date the admissions policy to confirm they have understood it and are willing to implement it within their daily work.

· We implement the following settle in policy to make everyone feel welcome;

Settling in policy

Statement of intent

At little oaks we ensure to make all children feel secure, safe, stimulated and happy within the nursery and to feel secure and comfortable with staff. We also want parents to have confidence in both their children's well being and their role as active partners with the nursery.

Aim

We aim to make the nursery a welcome place where children settle quickly and easily because consideration has been given to the individual needs and circumstances of each child and their families. 
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